
             

             

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Learn How to Register as a Student and Upload a Resume 
 

 Recruit a ‘Cat 
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www.uc.edu/career UC’s On-Campus Recruiting is Easier Than Ever! 
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Student Registration – New User 
 

Follow the directions below to begin the registration process. 
 

Click here to 
begin the 
registration 
process 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Student Registration – New User 
 

Begin by filling in your Personal Information into the fields. Any field  
marked with an asterisk, (*) is a required field. 

 

 

These are 
required fields. 

 



 

 

 

 

 

 

 

 

 

 

 

Student Registration – New User 
 

Be sure to fill out the Demographics Information section, remembering that 
any field marked with an asterisk, (*) is a required field. 

 
 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Student Registration – New User 
 

 

Be sure to fill out the Skills section. This information can be  
helpful in connecting you with a position. 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Student Registration – New User 
 

Be sure to fill out the Additional Information section. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Student Registration – New User 
 

 
 

Once you have finished filling in all your information, click on 
“Continue” to upload your resume. 

 

 

Click on “Continue” 
to upload your resume 
 



 

 

 

 

 

 

 

 

 

 

 

 

Student Registration – New User 
  

To upload your resume click on “upload file”  
 

NOTE: To upload a document it must be in either a 

Microsoft Word 97-2003, PDF or RTF format. 

 

Click on 
“Upload   
     File” 

 

 

You will not be able to apply for  
positions posted through the system until your resume  

has been uploaded. 
 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Student Registration – New User 
 

Click “Browse” to locate the file and then 
“Upload” to attach it in the system. 

 

 

Click on “Browse” to locate the 
file and then “upload” to attach 
it in the system. 

 
 

Name the document as how you want it to appear in the 
system.  Click on “Browse” to find the document on your 

computer and click “Upload.” 
 
 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Student Registration – New User 
 

The message below will appear once your resume 

has been uploaded successfully. 

Click on “Submit Profile” to complete your application 

 

Click “Submit Profile” to  
complete your application 
process 

 

 



 

 

 

 

 

 

 

 

 

 

 

Student Registration – New User 
 

 

Until your profile is activated by one of our On-Campus Recruiting Team 
Members, you can search for positions under “Job Search” but  

you will not be able to apply for any jobs. 
 

 

 

      Click  
“Job Search”  

 

 


