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Variables for HR540: FMLA Report
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BW How to Use Variable Screen
(Below is an example of a Variable selection screen. Fill in the blanks to filter your BW report.)
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=
Equal

[ ]
Interval or Range (displays “from” and “to” box)
<=
Less than or equal to

>
Greater than

>=
Greater than or equal to

<
Less than

*
Wildcard used with * or + 
<>
Not equal to
Operator Tips:

*   +
The wildcard * is useful when searching for long text such as a person's last name or multiple Funds Centers.  Entering 715* for Funds Center will give you all of the Funds Centers that start with 715.    You can also use the + wildcard to replace a single character in your search.  For example, Sm+th* will result in combinations such as Smith Mary or Smyth John.  When using a wildcard, you must chose the * as your operator, as well as include the * and/or + in your entry.

[ ] 
Interval or Range is used when searching from-to dates or a continuously numbered series of Funds Centers.

>= 
Greater than or equal to is useful when you would like to view data for all of the dates from say, the beginning of the year.

<>
Not equal to (in our example) is used to default the selection criteria to all Employees whose Employment Status is not “0 Withdrawn.“ Without this filter, you will get all terminated employees too--over time this will be an extremely large set of data. 






Pick List:�Search by key or text.











Range





Run report





Validate criteria





Multiple single values instead of using Pick List








