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Finding an Employee’s PCR Initiator/Approver or Time Manager 
 

Use the following step-by-step instructions to look up the PCR initiator and approver for an employee or 
to look up an employee’s time manager. 
 

Step 1 Type the transaction code PPOSE in the transaction code field. 
 
Step 2 In the top left Find By section, search for the employee’s name by expanding the Person and 

selecting Search term. In the Find Person dialog box, type part of the employee’s name.  
Remember you can use the asterisk (*) as a wildcard.  Click Find.   

 

 
 

Step 3 The employee’s name will appear in the search results panel in the lower left.  Double-click the 
name to display the person and their Organizational Assignment in the main panel on the right. 

 

 
 

Click the Column 
Configuration button 
and select all the 
columns to be added 
to your display. 
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Step 4 To see PCR Initiators and Approvers, right-click on the person’s Org Unit and select Goto -> UC 
PCR Manager.   

 

The title of the main panel will change to UC PCR Managers.  Expand the position to see the name of the 
person.  Look under Relationship text to see the specific PCR role of the person. 
 

 
 

To find the employee’s time manager choose Goto -> UC Time Managers. 
 

 
 
Step 5 If the selected Org Unit does not have a PCR Manager or Time Manager, click the 

“up one level”  icon and keep going up the organizational hierarchy until you see an Initiator/ 
Approver or Time Manager.  


