
 

 

 
 
 
 

TIME DATA MANAGEMENT & PAYROLL TO-BE PROCESS MODEL

REQUIREMENTS GATHERING VERSION
COMPLETED 4/12/2004

ENDTRANSFER ACCURATE
DATA TO FINANCE

FINANCE
SYSTEM

RECONCILE MASTER
PAYROLL FILES

PAY & REPORT
LIABILITIES TO THIRD

PARTIES

PRODUCE AND
DISTRIBUTE PAY CHECKS

IS
PAY MISSING?

CREATE
OUT OF CYCLE

PAY CHECK

CREATE
DRAFT PAYROLL

ARE THERE
ERRORS?

RESOLVE OUTPUT
ERRORS

RESOLVE INPUT ERRORSAPPLY PAYROLL
TRANSACTIONS

  - TIME WORKED
  - TIME NOT WORKED
  - ADJUSTMENTS

YES

NO

YES

NO
AUTHORIZE

ELECTRONICALLY

IS
 TIME NOT WORKED
DATA READY FOR

PAYROLL?

VERIFY
 ELECTRONICALLY

REPORT TIME NOT
WORKED

IS THIS AN
INFORMATION

INQUIRY?

DOES
 EMPLOYEE RECORD

EXIST?

CREATE EMPLOYEE
RECORD VIEW RECORDS

REPORTS

   TIME NOT WORKED
   - SICK TIME
   - VACATION:
          - AVAILABLE
          - TAKEN
          - REQUESTED
   - COMP TIME
   - ACCRUED
   - FMLA

PERSONNEL
ADMINISTRATION

NO

YES NO

YES

KRONOS
 SYSTEM

NO

YES

   TIME NOT WORKED
   - SICK TIME
   - VACATION:
          - AVAILABLE
          - TAKEN
          - REQUESTED
   - COMP TIME
   - ACCRUED
   - FMLA

        KRONOS ERROR   REPORTING
        - EMPLOYEE NOT IN DATABASE
        - NO MATCHES FOUND
         - ACCOUNT DISTRIBUTION NOT 100%
         - NO ACTIVE ACCOUNT LINES
         - NON-UNIQUE WSR JOC CLASS/

DEPARTMENT
         - APPOINTMENT POINTER NOT FOUND
         - INCONSISTENT EARN TYPE
         - INVALID TIME FIELD

 (LIST PROVIDED BY
 UC HR DEPARTMENT)

     PAYROLL SYSTEM EDITS
     FROM A723HRS

  - WORK CITY NOT VALID
     - ACCOUNT OR AMOUNT
        NOT ESTABLISHED
     - VAC/SCK USAGE GREATER THAN
        BALANCE
     - LEAVE TRANSFER OR TERMINATED
        NOT WITHIN ACCEPTABLE PERIOD
     - EMPLOYEE TERMINATED OR
        TRANSFERRED

 (LIST PROVIDED BY
 UC HR DEPARTMENT)

OBJECTIVE:
 TO RECORD 
ACCURATE 

INFORMATION AND 
UPDATE EMPLOYEE 
TIME  RECORDS FOR 

PAYROLL AND 
COMPLIANCE 
PURPOSES 

      PAYMENTS TO:
      - IRS
      - CHILD SUPPORT
      - VENDORS
      - TRANSACTIONS TO FINANCE
      - PAYCHECKS TO EMPLOYEE
      - MISCELLANEOUS GROSS TO

NET

DOES
 RECORD NEED

CHANGED?

CHANGE TIME NOT
WORKED DATA

YES

NO

 


