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1. Logon to the UC Flex portal (https://www.ucflex.uc.edu)
BW tab->Logon to BW
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2. Open = =9 Human Resources

UNIVERSITY OF CINCINNATI

Select HR130: Visa Report

3. Variable selection: Choose your

Variables for HR130: Visa Report
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To find more options on how to use the Variable screen, refer to “BW How to use variable screen” stored
on the UC Flex training website.
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Data Last Updated: 06/21/2008 03:48:59
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+ HR130: Work Permit (Visa) Report
Organizational Unit | UCID | Employse Position Work Permit (Viza) Exp Date = Emp Status
ALS Chem 8521 Wang Xiaoyang Graduate Assistant F1 Student 07/01/2006 | Active
7607  Murthy Rajesh S. Graduate Assistant F1 Student 07/01/2006 | Active
ALS History 2086  Franciz Martin F. Azsoc Professor-Pro H1 Temp Worker/Disti | 08/01/2006 | Active
AZS Math Scs 11257 | Qin *ulin Graduate Assistant F1 Student 08/01/2006 Active
Qin *ulin Student Worker F1 Student 08/01/2006 Active
AS&S Philos 7565 | Mion Giovanni Graduate Assistant F1 Student 07/01/2006 Active
AZS Phys 7309 | Fotzo HerbertF. Graduate Assiztant F1 Student 07/01/2006 Active

For further help understanding the data displayed on the report, refer to the document “BW
General HR Data” on the UC Flex training website.



4. You can add/remove columns, sort, filter displayed data, Bookmark the URL, and/or download
displayed data to MS Excel. For more help refer to the document “BW How to format web report” on the
UC Flex training website.

Sort:

The left-most column is the sort column for the report. You can only sort on fields listed in the Navigation
Block. You cannot sort on an attribute of a field such as the address or zip code of an Employee.
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Select Fitter Value
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NOTE: Be sure to right click the Employee name whose record in UC Flex HR you want to GoTo. If you click a
column heading by mistake, you will get the following warning. If this happens, simply go back to the report and make
sure you right click on an employee row so the system knows which employee data to pre-populate.

Messages:

Ay InfoObject ZIS_HRBSC___F1 cannot be filled from the selection
My An error occurred with the report to repert interface during the jump



