Slower response time

Work Instruction for: R3 Cost Distribution Reports

Revised 6/21/2006

1. Logon to the UC Flex portal (https://www.ucflex.uc.edu)
Click HR tab—>Logon to R3

Financials
Logon to Rf3

2. Open Decentral HR Viewer folder - _
Select HR Cost Distribution Report ————, ~ S Zseeniairvener

2 Display Time Data

This report does not list anyone with information in InfoType 2 Display organization and Staffing
9001 Kronos Account Lines in HR R3. Run the BW HR550 report &2 Display Organizational Plan
for Kronos account assignments. & Organizationl Plan (Org.Units Only)

f2 Org. Structure with Positions
L . f2 Org. Structure with Persons
There are two variations shown at the end of this Work &3 Reporting Structure with Persons
Instruction. 21 Reporting Structure Without Persans
1) Activity Profile with Persens
1 CUFS-to-SAP XREF
£ WSS Approvers for an Employee
2! HR Cost Distribution Report
2! HR Cost Distribution Report
2! HR Position Costing 1018 Report
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HR Cost Djsteieiidign Report
O & E‘ @ 1 OrgUnit <>>Search Help 3. Choose an Org Unit with its underlying

. Se—+~~ nodes, by clicking the button and choosing
rene f the hierarchy structure
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Selection Criteria
Person ID

To pick an individual Org Unit, select

/ from this selection box.

4. Choose additional Selection Criteria
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Employee subgroup

5. Include or exclude Term Adjuncts and
Graduate Assistants or employees with no

Organizational unit

Additional Selection Criteria « COSt d|Str|bUt|0n. @
Fund to =] .
— = E 6. Click Execute .
Funds Center to 2
Functional Area to i
Grant o % For further help understanding the data to
‘?\fr:;rElement :: = be filtered, refer to Where Have My People
T — = o Gone? and Data Structures, Attributes and
Job Type to B Codes documents on the UC Flex website
or training portal.
Other
Exclude employees with no cost distribution (0027/1018)
Exclude Term Adjunct and Graduate Assistant Positions(1F9/151)
< Include employees by

unchecking the boxes.
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Reporting Date Range

HR Cost Distribution Report

Cost Distribution Report

Program ZHRPA_COST_DIST
User MUELLEKT
Date/Time 06/28/2006 17:13:04

01/01/2008-12/31/2006

T

Cincinnati

Mame of employee or applicant “|Person 1D Pers.Nof Position Text Infty |Valid From |End Date 1
Atthipalli Gowtam M02586332 15158) Student Worker 0027 |06/01/2008 [121m0ns [c1non3 [seniniennn e woTee eullulll

Percent| Annual salary HrlyRate |BasicPay Wa Qrg. Unit| Org.Unit Description
Bames Amanda NI 901 9106 Student Warker 0027 |06/01201=345 5 572000 11.00 [1HRS 50000568 | SA Educational Senices
Berling Karen M01753215 12308' Student Worker 0027 |06/01207 o000 7262508 0SAL 50000577 | SA Ethnic Programs and Senices
Beumer Andrew MO1893824 95980 Academic Adviser# 0027 |06/01/20{ 100.00 2,678.00 5.15 [1HRS 60000568 |SA Educational Services
Carl Janet MO1885680 124758 Head Coach Min Sports 0027 |06/01/20( 100.00 11,232.00 9.00 |1HRS 50000568 | SA Educational Services

Head Coach Min Sports 0027 |0B/01/20 94.85 44,000.04 0SAL 60000565 [SA Enrollment Management
Gatron Susan A WOTB07S5T | 3aarf Stent Worker U7 [OBZ0 5555 | ga o0 50|7a74 S LON | SO00059B]S Carmr DowloprentCone
Chapman Glen L. 100153226 4843} Student Worker 0027 |06/01/20pg.0 520000 10.00 [1HRS 50000568 | SA Educational Senices
Cleary Brian M. MO0737846 2772§Head Coach Min Sports 0027 |06/01/20] 100.00 416000 8.00 [1HRS 60000567 [SA Admissions
Collet Jill MO1671244 11981|StudentW0r‘Ker 0027 |06/01/20| 100.00 3,640.00 7.00 [1HRS 60000568 |5A Educational Senvices
Cywanowicz Krista MO22775482 276|StudentW0r1<er 0027 |06/M04/20 100.00 419432 5.45 [ 1HRS 60001095 [Resident Education & Development
Davis Michael M00731225 o754f Academic Adviser # 0027 |osii20 "l e o e e
i d . earcat Band
Dayes Hylton MO1525968 9354' Head Coach Min Sports 0027 |06/01/20 3453 5400000 0SAL 50000576 |84 UC Bearcat Band
Deline Bradley L. MO2040807 13544|SILIdeﬂI Worker 0027 |06/01/207 100.00 25:542_40 12.28 [1HRS 60000570 | SA One Stop Center
Dicker Jane M02330484 3244|SIL.IdeﬂIWOﬂ<Er 60000567 |SA Admissions
Dixon Shelmara Alisa MO0301057 STZSIAdmin Sec 1-9 Scroll to see more information—> ILON  |60001095 |Resident Education & Development
Drummer Lakeda M. M01959977 4354|StudentW0n<er [QUZ7_ U0 TZ006 [ 1232006 [CT0u0 TS [Ze0 o edil |8 T’&"G". &tl.éﬂmm B
Enclar Danial MO2AEATAD 2976) Acct Com . . . . Peciinninnn o (MATDCIEW
. . <1+ ag

Print Preview
Print
al Reports Batch

Cirl+Shift+F10
Cirl+P
Printing

@ QFEE Shaa

Program

User
NatalTima

Cirl+Shift+F&

Ctrl+Shift+F2

To download and format for print,

click

List>Export-> Spreadsheet

Click Enter to acknowledge the

Informational warning.

Select Table, then Enter

Microsoft Excel, then Enter



Format displayed report:
To add or remove columns, click
Settings—>Layout->Change

Make desired format changes,
then to save that format:

Settings—>Layout->Save

To use your new layout the next
time you run the report:

Settings—>Layout->Choose

You can use the icons instead of
menu selections if you want:
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Job key

Object abbreviation

JobType
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HR Position Costing (ZHRPA_1018_COST)

This is a variation of the original Cost Distribution report. This report pulls the cost distribution for
the 1018 and allocates it based on the holders annual salary and percentage for the particular cost
distribution.

Cost Distribution Report (ZHRPA_14_COST_DIST)

This is another variation of the original Cost Distribution report. This report identifies the
Recurring Payments (IT 0014) and Additional Payments (IT 0015) for a particular employee. In the
Additional Selection Criteria at the bottom of the selection screen, you can choose which info types you
want to see, either 0014, or 0015, or both (the default). Within the report, there is an additional identifier
column called IT (CD) that denotes which IT the cost distribution is coming from, either the 14 or 15 or
defaulting back to the 27.
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