
 
Authorization Agreement For Payroll Direct Deposit 

 
 
 
 



Direct Deposit Information and Instructions 
 
Guidelines 
You may designate up to three (3) different accounts and/or Financial Institutions for your direct 
deposit. For fixed amounts it will only take all or none of the amount you have indicated. DO NOT 
close an existing account without notifying Payroll Operations first. Failure to do so will delay your 
receipt of a paycheck. 
 
 

Creating a Direct Deposit 
 
Please be prepared to provide the following information: 
 

• Routing/Transit number for your bank 
• Bank Account number 
 

 
Tips on Providing the Checking Account Information 

       
 

 
Note:  
• Routing/Transit number for your bank is 

the first series of numbers at the left on 
the bottom of the check. 

• The Checking Account number will be the 
next series of numbers follows the 
Routing/Transit numbers. 


	Text1: See Instructions on Page 2 of this form.


