
Student eligible for 
payment

Is payment 
compensation 
for services?

Is payment for any 
direct or indirect cost 

covered in COA?

Process Payment via 
Payroll

Is payment for 
student travel?

Process as 
scholarship via 

Catalyst

Is travel associated with 
study abroad or other 

course?

Does travel meet a 
requirement for 

student’s program?

Are funds being 
provided up front or 
as a reimbursement?

Is payment a prize, 
award, or other 

payment available only 
to UC students?

Is travel university 
business or personal 

enrichment?

Reimburse via Flex 
E-Form (taxable)

Reimburse Via 
Concur (non-

taxable)

Is prize to be paid via cash 
equivalent (gift card) or item 

with cash value? 
Report value to SFA

Yes

No

Yes

No

Yes

No

Yes

No

Yes

Yes

No No Up Front

Yes

Reimbursement

University Business

Personal Enrichment

Consult Student 
Financial Aid

No
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