
UC Online Enrollment Checklist 

You’ve made a bold decision to continue your education. This checklist will 

help you stay organized and confident as you move from application to 

enrollment. Follow the steps that apply to your program level 

(Undergraduate or Graduate). If you ever feel un sure, your Enrollment 

Services Advisor (ESA) is here to support you.  

Undergraduate Students 

Step 1: Application Submitted 

☐ Send transcripts to UC Online Admissions.

• First-Year Students Email: admissproc@ucmail.uc.edu

• Transfer Students Email: admissions@uc.edu

• Mailing Address: University of Cincinnati, Office of Admissions, PO Box 210091,

Cincinnati, OH 45221-0091

☐ You may upload unofficial transcripts for an admission decision.

☐ Request official transcripts before your first term to enroll and receive financial aid.

☐ Connect with your Enrollment Services Advisor (ESA) if your program requires

additional materials.

Step 2: Application Complete 

☐Monitor your email for your admission decision (typically 1–2 weeks after completion).

Step 3: Admission Offered 

☐ Confirm your spot in your program.

☐ Pay the $100 confirmation fee (may be waived for Pell-eligible students).

Step 4: Task to Complete After Confirmation 

☐ Access your UC email account (check for 'Important University of Cincinnati System

Access Information').

☐ Log into Catalyst weekly using your UC credentials (UCID, Username, Default Password)

to monitor for any holds placed on your account.

☐ Create a financial plan (FAFSA school code: 003125). See our Financial Aid Guide for

more information.

admissproc@ucmail.uc.edu
admissions@uc.edu
http://www.catalyst.uc.edu/


☐ Financial Aid Questions: CincyOnlineFA@uc.edu 

☐ Billing Questions: bursar@ucmail.uc.edu | (513) 556-1000 

Step 5: Before Classes Begin 

☐ Confirm course registration with your ESA. 

☐ Attend your program onboarding session. 

☐ Purchase required textbooks. 

☐ Confirm tuition payment or enroll in a payment plan. 

☐ Mark important dates on your calendar. 

Graduate Students 

Step 1: Application Submitted 

☐ Submit unofficial transcripts for admission review. 

☐ Submit official transcripts. Unofficial transcripts are sufficient to make an offer of 

admission. Once confirmed, students must submit an official transcript showing the 

conferral of a bachelor's degree as soon as possible. If transcripts do not explicitly state that 

a degree was conferred, additional documentation will be requested. Official final 

transcripts or transcript evaluations showing bachelor's degree conferral must 

be submitted by the start of a student's first term of enrollment at UC. A course 

registration hold will be placed on the second term of enrollment for any student 

missing their official transcript/transcript evaluation showing bachelor's degree 

conferral.  

• Send transcripts electronically to: grad.admissions@uc.edu 

• Mailing Address: Graduate Admissions, University of Cincinnati, PO Box 210091, 

Cincinnati, OH 45221-0091 

Step 2: Application Complete 

☐ Watch for your admission decision (timeline varies by program). 

☐ Contact your ESA with any program-specific questions. 

Step 3: Admission Offered 

☐ Confirm your enrollment. 

☐ Pay the $100 confirmation fee (may be waived for eligible students). 

CincyOnlineFA@uc.edu
bursar@ucmail.uc.edu%20
grad.admissions@uc.edu


Step 4: Confirmed Student Tasks 

☐ Access your UC email account. Find the email “Important University of Cincinnati System 

Access Information” for additional information 

☐ Log into Catalyst weekly using your UC credentials (UCID, Username, Default Password) 

to monitor for any holds placed on your account. 

☐ Create a financial plan (FAFSA school code: 003125). See our Financial Aid Guide for 

more information. 

• Financial Aid Questions: CincyOnlineFA@uc.edu 

• Billing Questions: bursar@ucmail.uc.edu | (513) 556-1000 

Step 5: Before Classes Begin 

☐ Work with your Enrollment Services Advisor on next steps when it comes to enrolling in 

courses and/or to answer any additional questions you may have.   

☐ Be on the lookout for program onboarding sessions updates. You will be automatically 

registered to the onboarding session. Where you will learn more about the following:   

• Introducing your Student Success Coordinator  

• Registration steps and timelines  

• Classroom expectations and resources  

• Live Q&A session 

☐ Purchase textbooks. 

☐ Confirm tuition payment or payment plan enrollment. 

☐ Mark important dates in your calendar. 

Every student’s journey looks a little different. Whether you are finalizing transcripts, 

planning your finances, or preparing for your first day of class, know that support is built 

into every step. If you have questions at any point, connect with your Enrollment Services 

Advisor—we’re here to help you move forward with confidence. 

http://www.catalyst.uc.edu/
mailto:CincyOnlineFA@uc.edu
https://scribehow.com/viewer/Finding_Textbook_Information__WC-qugrITwyINLz9JkRLXA?referrer=documents
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