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Course 
Instructor
Spring 2019
January 14 – May 2
This Course Manual template has been made accessible to screen readers.  When adding content to the document, please either type new text, or if you’re copying and pasting, paste by Right Clicking and choosing Keep Text Only.  This will ensure that you are not copying in unwanted code that could make it difficult for a screen reader to read the text. 
Throughout this template, there will be places for you to customize language, such as Page 4 in the area that spells out the turnaround time on emails and grading.  You might also want to add to the Course Policies section any policies that are specific to your course. We’ve marked those places like this one in yellow highlight and bold text. Remember to delete the highlight or the text altogether if you’re not going to use it. 
We encourage you to make this document your own, but remember many things you might want to include might already be found in our college and program Blackboard templates.  Because it’s already unlikely that students will read the entirety of this document, we’ve tried to keep the course manual to a manageable size by limiting it to only those topics we feel are most important for the course to run successfully. Check your Bb course site or consider adding information there before adding it here.
Oh, and don’t forget to delete this text.
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[bookmark: _Toc508350498]Faculty & Staff

[bookmark: _Toc508350499]
Syllabus

[bookmark: _Toc508350500]Program Name: 
[bookmark: _Toc508350501]Course Title: 

Course Number:		Semester:   Spring 2019

[bookmark: _Toc508350502]Course Description

Prerequisites: 

Course Credits:   3
[bookmark: _Toc508350503]Statement of Accommodation and Special Needs:

If you have a disability (e.g., visual impairment, hearing impairment, physical impairment, communication disorder, and/or specific learning disability, etc.) which may influence your performance in this course, you must meet with the Accessibility Resources (AR) to arrange for reasonable accommodations to ensure an equitable opportunity to meet all the requirements of this course. If you require accommodations due to disability, please contact Accessibility Resources at 513-556-6823, Campus Location: 210 University Pavilion, or email them at disabisv@ucmail.uc.edu . You will be provided an Accommodation Form indicating your accommodation needs for the Semester. Please present this form to me AS SOON AS POSSIBLE to ensure your accommodation needs are discussed, agreed upon, and provided.

[bookmark: _Toc508350504]Textbook(s), Readings and Assignments:
Required:


Additional Resources:

Toolbox:
All materials contained in the course toolbox are supplementary to requirements; designed to aid the student, but not mandatory. 

[bookmark: _Toc508350505]Course Objectives:
Students who successfully complete this course will be able to:
1. [bookmark: _Toc508350506]
Learning Activities
A variety of learning activities are designed to support the course objectives and build a community of learners.  Learning activities for the modules include the following:
1. Reading textbook assignments
2. Reading other articles as assigned
3. Viewing and listening to PowerPoint lectures
4. Participating in discussions by responding to assigned topics/questions and replying to comments posted by faculty or other students
5. Participating in Toolbox activities (optional)
6. Completing writing assignments by individualized exploration of topics

[bookmark: _Toc508350507]Quizzes
Instructions: 

	Assessment
	Open in Blackboard
	Closes in Blackboard

	Module 1 Quiz
	
	

	Module 2 Quiz
	
	

	Module 3 Quiz
	
	

	Module 4 Quiz
	
	

	Module 5 Quiz
	
	

	Module 6 Quiz
	
	

	Module 7 Quiz
	
	



[bookmark: _Toc232240588][bookmark: _Toc508350508]

Grading Policy 
Method for Calculation of Course Grade
	[bookmark: table06]Assignment
	Module One
	Module Two
	Module Three
	Module Four
	Module 
Five
	Module
Six 
	Module 
Seven
	Total
Points

	Participation in Discussion Board
	
	
	
	
	
	
	
	

	Written Assignment
	
	
	
	
	
	
	
	

	Project
	
	
	
	
	
	
	
	

	Quizzes/Final Exam
	
	
	
	
	
	
	
	

	Total Points
	
	
	
	
	
	
	
	


	
[bookmark: _Toc232240589][bookmark: _Toc508350509]Grading Scale

Grade Center: All grades will be maintained in Blackboard’s online Grade Center. Students are responsible to track their progress by referring to the online grade book. Email me with any questions on this.

[bookmark: _Toc508350510]Course Policies
Participation Policies: Students are expected to actively participate in class and in the Blackboard learning environment and to complete all assignments in a timely manner.   Infrequent and inconsistent participation and work completion will reduce the benefits that may be obtained from the course as well as lead to a lower grade.  
Make-Up Policy:   Assignments are due by 11:59 PM of DUE DATE. All work will generally be graded and returned within NUMBER OF DAYS days.  If you have a SERIOUS problem that keeps you from participating on time and that can be documented and verified, please contact me immediately.  I will determine if the seriousness of your problem warrants an exception to the late assignment rule. If you are not passing the class at any point due to missing work, you might be asked to drop the class. 
You are responsible for timely assignment submission. Should your personal computer system or network go down, you must still turn in your work in a timely manner. Don’t wait until the last minute. Plan ahead by seeking alternative means for submitting your work before you need to. Local libraries and the University of Cincinnati campuses can serve as alternative resources. Not having access to the required software on your home or work computer is NOT a legitimate excuse for turning in assignments late. 
Academic Integrity Policy: The University Rules, including the Student Code of Conduct, and other policies of the department, college, and university related to academic integrity will be enforced. Any violation of these regulations, including acts of plagiarism, cheating, or falsifying field work will be dealt with according to the severity of the misconduct. Dishonesty in any form may result in a failing grade in a course and/or suspension or dismissal from a program (e.g., graduate or undergraduate).
Electronic Communication / Email Policy: I can be reached via email and will try respond to all emails within NUMBER OF HOURS hours.   If something is urgent, you can call me at the numbers listed. 
Students are required to use a University of Cincinnati email address for all academic activity. The purpose of this policy relates to issues of confidentiality and security and to ensure receipt of information from the University of Cincinnati and the programs of the College of Allied Health Sciences. Failure to check your UC email will not constitute a failure of communication on the part of the university, this college, or this program.
When posting on the discussion boards and using other communication tools such as chat it is important to understand how to interact with one another online, sometimes called netiquette. A good rule of thumb is to write nothing online that you wouldn’t be willing  to say in person. You can read more about the rules of netiquette here.

[bookmark: table05]

[bookmark: _Toc508350511]Course Schedule
Dates

[bookmark: table07]
	Modules/Dates
	Readings
	Lectures
	Discussions
	Assignments 
	Quizzes

	Module 1

XX/XX – 
XX/XX
	
	
	
	
	

	Module 2

XX/XX – 
XX/XX
	
	
	
	
	

	 Module 3

XX/XX – 
XX/XX
	
	
	
	
	

	Module 4

XX/XX – 
XX/XX
	
	
	
	
	

	Module 5

XX/XX – 
XX/XX
	
	
	
	
	

	Module 6

XX/XX – 
XX/XX
	
	
	
	
	

	Module 7

XX/XX – 
XX/XX
	
	
	
	
	



**Unless otherwise specified, all assignments, quizzes, discussion board postings due by 11:59 PM (EDT) of specified date.




[bookmark: _Toc167166883][bookmark: _Toc508350512]Module 1
Module Title
Starting Date – Ending Date
[bookmark: _Toc167166884]
[bookmark: _Toc508350513]Learning Outcomes
By the end of this module, students will be able to:
1.  
[bookmark: _Toc167166885]
[bookmark: _Toc508350514]Module Checklist
Your tasks for this module are:
1.  

[bookmark: _Toc508350515]Readings
1. 

[bookmark: _Toc508350516]Lectures and Media
1. 

[bookmark: _Toc508350517]Module Toolbox

[bookmark: _Toc508350518]Assessments

Discussion Board Topics 

Assignments

Quiz/Test
[bookmark: _GoBack][bookmark: _Toc508350519]
Module 2
Module Title
Starting Date – Ending Date

[bookmark: _Toc508350520]Learning Outcomes
By the end of this module, students will be able to:
1. 

[bookmark: _Toc508350521]Module Checklist
Your tasks for this module are:
1. 

[bookmark: _Toc508350522]Readings
1. 

[bookmark: _Toc508350523]Lectures and Media
1. 

[bookmark: _Toc508350524]Module Toolbox
1. 
[bookmark: _Toc508350525]Assessments

Discussion Board Topics 

Assignments

Quiz/Test
[bookmark: _Toc508350526]
Module 3
Module Title
Starting Date – Ending Date

[bookmark: _Toc508350527]Learning Outcomes
By the end of this module, students will be able to:
1. 

[bookmark: _Toc508350528]Module Checklist
Your tasks for this module are:
1. 

[bookmark: _Toc508350529]Readings
1. 

[bookmark: _Toc508350530]Lectures and Media
1. 

[bookmark: _Toc508350531]Module Toolbox
1. 

[bookmark: _Toc508350532]Assessments

Discussion Board Topics 

Assignments

Quiz/Test
[bookmark: _Toc508350533]
Module 4
Module Title
Starting Date – Ending Date

[bookmark: _Toc508350534]Learning Outcomes
By the end of this module, students will be able to:
1. 

[bookmark: _Toc508350535]Module Checklist
Your tasks for this module are:
1. 

[bookmark: _Toc508350536]Readings
1. 

[bookmark: _Toc508350537]Lectures and Media
1. 

[bookmark: _Toc508350538]Module Toolbox
1. 
[bookmark: _Toc508350539]Assessments

Discussion Board Topics 

Assignments

Quiz/Test
[bookmark: _Toc508350540]
Module 5
Module Title
Starting Date – Ending Date

[bookmark: _Toc508350541]Learning Outcomes
By the end of this module, students will be able to:
1. 

[bookmark: _Toc508350542]Module Checklist
Your tasks for this module are:
1. 

[bookmark: _Toc508350543]Readings
1. 

[bookmark: _Toc508350544]Lectures and Media
1. 

[bookmark: _Toc508350545]Module Toolbox
1. 

[bookmark: _Toc508350546]Assessments

Discussion Board Topics 

Assignments

Quiz/Test
[bookmark: _Toc508350547]
Module 6
Module Title
Starting Date – Ending Date

[bookmark: _Toc508350548]Learning Outcomes
By the end of this module, students will be able to:
1. 

[bookmark: _Toc508350549]Module Checklist
Your tasks for this module are:
1. 

[bookmark: _Toc508350550]Readings
1. 

[bookmark: _Toc508350551]Lectures and Media
1. 

[bookmark: _Toc508350552]Module Toolbox
1. 

[bookmark: _Toc508350553]Assessments

Discussion Board Topics 

Assignments

Quiz/Test
[bookmark: _Toc508350554]
Module 7
Module Title
Starting Date – Ending Date

[bookmark: _Toc508350555]Learning Outcomes
By the end of this module, students will be able to:
1. 

[bookmark: _Toc508350556]Module Checklist
Your tasks for this module are:
1. 

[bookmark: _Toc508350557]Readings
1. 

[bookmark: _Toc508350558]Lectures and Media
1. 

[bookmark: _Toc508350559]Module Toolbox
1. 

[bookmark: _Toc508350560]Assessments

Discussion Board Topics 

Assignments

Quiz/Test
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