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Gift Card Purchases on P-Card

Approval Letter
This letter certifies the purchase of gift cards is allowable for:

Project name:  _________________________  

-- or --

Grant number:  _________________________

Attached is a copy of the approved budget which lists survey research participant incentives as an allowable expense.

PI Name:  _________________________________      Department:  ___________________________
Project Period:  _____________________________

Submitted by:   ______________________________             Date:  _________________
                             PI Signature

___________________________                                            Date:  _________________
BA: 
ML:           Phone:  
For approval, send completed form w/attachments to: Karen L. Goodwin, Assistant Vice President,
ML 0635

___________________________
        Date:  _________________


Karen L. Goodwin / Signature
An affirmative action/equal opportunity institution
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