A3.  REQUEST FOR ADDITIONAL FUNDING FORM

	FOR OFFICE USE ONLY:

	Date
	Status

Approved/Denied/Tabled/Entered
	Amount
	Initials

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	FOR OFFICE USE ONLY:

	Date Turned In
	Time Turned In
	UFB Initials

	
	
	



REQUEST FOR ADDITIONAL PROGRAM FUNDING

2013-2014
****Budget Requests MUST BE TYPED****
Deadline to submit budgets for review to the Student Government Office (Room 655 Steger Student Life Center) is by Wednesday at 5 PM to be heard on that Thursday.
Your budget must be heard on a Thursday at least 14 days prior to your event.
*Co-Sponsorships go on ONE Request Form (can attach additional paperwork if needed)*

Organization Name _____________________________________________________________

President/Chairperson __________________________________________________________

Phone Number ________________________  E-Mail __________________________________

Name of Program _______________________________________________________________

Program Location _______________________________________________________________

Program Date(s) ____________________ Time _______________________________________

Advisors’s Name (printed) __________________________________

Advisor’s Signature ________________________________ Date ________________________

Signature of the Person who attended the Student Organization Training Workshop and that UFB has on file 

_________________________________________________ Date ________________________

GIVE A BRIEF DESCRIPTION OF THE PROGRAM:

WHAT IS THE PURPOSE OF THE EVENT?

LINE ITEM EXPLANATIONS AND FUNDING REQUESTED
CATEGORIES (AS DESCRIBED IN THE CRITERIA)

	Line Item Description
	Funding Request Amount
	Funding Approved 
(for Office Use only)

	Conference Registration:

(Attach M numbers)


	$
	$

	Facility Rental/Equipment Rental:

Items to account for:
(If event in on MainStreet include security)

(Check with Campus Scheduling for trash removal, etc.)


	$
	$

	Advertising/Copies: 
	$
	$

	Transportation:

(Ground transportation only for students)


	$
	$

	Gas/Other related transportation costs:

(Only when using a UC vehicle)


	$
	$

	Hotel/Lodging:

(Need documentation; can include tax)

(If requesting lodging UFB considers this a conference)


	$
	$

	Performance/Performer Honorarium:
	$
	$

	Other Related Performer Expenses: 
	$
	$

	Food/Beverages:

(Tell us how you will open it up to all UC students)


	$
	$

	Other:
	$
	$

	SUBTOTAL:
	$
	$

	Less Co-Sponsorships:
	$
	$

	GRAND TOTAL:
	$
	$


UNIVERSITY FUNDING BOARD (UFB)











